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Place and order 

 
 Enter the contact details of the 

Order and select the services 

required from the drop down 

lists 

 For Administration or Audit jobs 

refer below. 

 For actuarial orders also see our 

actuarial quick guide 

 

Log In 
 

 Log into smsfengine.com.au 

Using your NTAA user ID and 

password 
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Administration, or Audit 

orders: 

 Complete the Annual Checklist. 

Excel or PDF versions are 

available. 

 For each question answer Y ,N 

or not applicable  

 Provide any additional 

information that you may feel is 

useful.  

 

Uploading Files 

 upload the completed 

checklist &  all related 

documents  

 For scanned documents we 

recommend a setting of 150 

dpi.  

 Remember to click “start 

Upload” ensure the files are 

uploaded to our servers 
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 Add to Cart & Arrange 

Payment 

Once you have uploaded the 

documents you can add the fund to 

your shopping cart  

If you need to remove orders from 

the cart you can elect to delete 

them or just revert back to draft 

status  

Finally you can make payment using 

the methods specified 

We will review your order and, if we 

believe the data is sufficiently 

complete and it meets the fee 

structure you have chosen we will 

approve and commence work 

 

 

Track Progress 

You can track your funds’ progress 

at any time through your personal 

workflow screen. 

In addition you can send and receive 

messages 

 

 

 


